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APPOINTMENT OF ASSOCIATE
GENERAL NOTES

Support staff at the College are employees of Leicestershire County Council and employed under the National Conditions of Service for Local Government.  The following information may be helpful to candidates.

SALARY
Staff are appointed to a Salary Scale which contains a series of points.  Appointment is normally at the minimum of the range quoted.  Progression on the Scale is by annual increment.  The annual salary is payable in twelve equal instalments by credit transfer to a bank account.

ANNUAL LEAVE
Full time staff receive an entitlement of annual leave in addition to 10 statutory/concessionary days.  The initial entitlement is 22 days rising to 27 after 5 years continuous service.  Staff are asked to take the vast majority of their leave entitlement during periods of School closure although it may be possible to accommodate limited requests for leave during term time.  Part time staff work a set number of hours per annum and salary is adjusted to take account of leave entitlement.

PENSION ARRANGEMENTS
Employees have a choice of either joining the Local Government Superannuation Scheme or taking out a private pension plan with an outside provider or participating in the State Earnings Related Pension Scheme (SERPS).

MEDICAL CLEARANCE
All offers of appointment are subject to medical clearance.  This normally requires the completion of a medical questionnaire but may involve an examination.

CRB CLEARANCE

All offers of appointment are subject to CRB/police clearance.
PROBATIONARY PERIOD
A six-month probationary period is applicable to all staff on first entry to Local Government service and the appointment will be confirmed subject to satisfactory service during this period.   Further information will be provided upon appointment.

APPLICATION PROCEDURE
Applicants are asked to complete the enclosed application form.  A covering letter should be used to supplement information provided.  If you have not heard from us within 21 days of the closing date, please assume you have been unsuccessful.
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